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CSR Audit Application Form

审核申请表

Applicant Details (Billing Information)

申请方信息 (付款方信息)
                                             

	Company name:

公司名称
	

	Address:

地址
	

	Contact name:

联系人
	

	Position:

职位
	

	Tel. number:

电话号码
	

	Fax number:

传真号码
	

	E-mail address:
电子邮件
	


Buyer Details

买家信息                                             

	Buyer name:

买家名称
	

	Address:

地址
	

	Contact name:

联系人
	

	Position:

职位
	

	Tel. number:

电话号码
	

	Fax number:

传真号码
	

	E-mail address:
电子邮件
	

	Authorize 
授权
（此项目由莱茵公司员工填写）
	 FORMCHECKBOX 
  Yes                 FORMCHECKBOX 
No


Trading Company Details
贸易商信息                                             

	Company name:

公司名称
	

	Address:

地址
	 FILLIN  Address  \* MERGEFORMAT 

	Contact name:

联系人
	 FILLIN  Contact  \* MERGEFORMAT 

	Position:

职位
	

	Tel. number:

电话号码
	

	Fax number:

传真号码
	

	E-mail address:
电子邮件
	


Details of Factory to Be Audited
被审核工厂的资料

	Factory name:
工厂名称
	

	Address:

地址
	

	Products/Services to be certified

体系覆盖的产品/服务
	

	Main manufacture/service controlling processes主要生产/服务 的控制过程
	

	No. of employees involved in the system（excluding No. of outsourced service provider）体系涉及员工数目（不包含在厂区内工作的服务分包商的人数）
	

	No. of outsourced service provider( for example: outsourced security guards, cleaning workers, cooks etc.) 在厂区内工作的服务分包商的人数（如：外保的保安，包商的清洁工，厨工等）
	无

	Name of contact:

联系人
	Bob

	Position:

职位
	经理

	Tel. number:

电话号码
	18928183269

	Fax number:

传真号码
	

	E-mail address:
电子邮件
	18928183269@189.cn

	Date audit required:

要求审核日期
	2018年9月17-23之间


Audit request

审核需求
	Audit type:
审核类型
	BSCI

	 FORMCHECKBOX 
Initial audit 

 FORMCHECKBOX 
Follow-up audit/Re-audit  

Last Audit Date：
Last DBID  No.：13936

	
	EICC
 FORMCHECKBOX 
VAP  FORMCHECKBOX 
NON-VAP
 FORMCHECKBOX 
 Code of Conduct
 FORMCHECKBOX 
 Others________
	

	
	 FORMCHECKBOX 
Sedex (SMETA)


	 FORMCHECKBOX 
Initial audit           

 FORMCHECKBOX 
2 Pillar         

 FORMCHECKBOX 
4 Pillar

 FORMCHECKBOX 
Announced

 FORMCHECKBOX 
Semi-announce

 FORMCHECKBOX 
Unannounced

 FORMCHECKBOX 
Periodic audit

 FORMCHECKBOX 
2 Pillar         

 FORMCHECKBOX 
 4 Pillar

 FORMCHECKBOX 
Announced

 FORMCHECKBOX 
Semi-announce

 FORMCHECKBOX 
Unannounced

 FORMCHECKBOX 
Follow-up audit

 FORMCHECKBOX 
Partial Follow-up

 FORMCHECKBOX 
Full Follow-up

 FORMCHECKBOX 
Announced

 FORMCHECKBOX 
Semi-announce

 FORMCHECKBOX 
Unannounced

	If the first round initial audit? If no, please mark down the buyer name who ask for BSCI before.

是否第一轮的初审？如否，请注明之前要求BSCI审核的买家.
	RESIDENTIA GROUP PTY LTD

	The requested duration of issuing final audit report and uploading to the website:
出报告和网上上传的时间
（Normal duration is 10 working days 正常时间是10个工作日）
	Normal duration is 10 working days, please choose below if the report needs to be issued earlier. Please refer to “Special Notes f” for the surcharge. 正常出报告时间为10个工作日，如需加急请勾选，加急费用请参见“特别说明 f.”

 FORMCHECKBOX 
 Within 3 working days after audit  FORMCHECKBOX 
 Within 5 working days after audit
       3个工作日内出报告                           5个工作日内出报


	Special notice needs to be informed to TUV Rheinland before the audit:（very important, please fill in according to the real situation, if factory did not informed the special situation before audit, TUV Rheiland will not refund audit fee when audit is suspend ）
需要在审核前特殊通知到莱茵TUV: (非常重要，如有以下情况请如实填写，如遇特殊情况，工厂没有在审核前告知，导致审核当天无法进行的情况，审核费将全额不与退还)

	Please inform the audit firm in advance 5 working day as a minimum in case of any unexpected situation happen在审核前若出现非预期情况下,应至少提前5个工作日告知审核机构
 FORMCHECKBOX 
 Blackout 审核期间停电
 FORMCHECKBOX 
 The main process downtime主要工序在审核期间没有生产
 FORMCHECKBOX 
 More than 20% workforce asks for leave超过20%工人请假
 FORMCHECKBOX 
 Any remove recently, if yes, When________

最近有没有搬过厂，若有，搬厂时间是________               
 FORMCHECKBOX 
Any special situation mentioned above

有无前述所提到的特殊情况，导致审核不能进行的
 FORMCHECKBOX 
If the factory to be audited is newly established, the factory should have at least 3 months’ normal operation records, including: 如果是新成立的工厂，应有至少3个月的正常运行记录， 包括：
1. 主要工序都运营正常The main working procedures are running.

2. 有80%以上的工人正常作业（按申请人数计）More than 80% of the employees are working.(according to the applicant’s employee number)



	If factory apply for BSCI agriculture audit, please note that:

如果申请BSCI 农业审核，请注意：
	 FORMCHECKBOX 
1.    Factory should implement BSCI at least 6 months before the audit工厂应在审核前6个月签署并执行BSCI的COC和TOI
 FORMCHECKBOX 
2.   Factory should have conducted internal audit for at least two farms as well as provide related records before audit.工厂应至少对两家农场进行内审，同时在审核前提供内审记录


	Signature & confirmation of  Applicant and Date:
申请方签字确认和日期：
	


Special Notes 特别说明:

a. Quotation will be sent via email to Applicant within 3 working days after audit application is received. 

报价会在审核申请收到后的三个工作日之内通过电子邮件发给申请方。

b. The quotation is valid for acceptance within 3 months from the date of quotation issued. 报价开出后于3个月内有效，请及时确认。

c. Please offer the business license, organization license, factory map and traffic map (from airport/bus station to the factory) to us before on site audit otherwise the audit could be postponed because of insufficient  audit information. 现场审核前请提供被审核工厂的营业执照、组织架构图、工厂平面图和机场或车站到工厂的交通图
d. The normal audit arrangement needs 10 working days , but the arrangements can be advanced for free if the audit apply to the situations below: 按正常程序安排的审核为付款确认后的10工作日后，但符合以下情况的审核项目可以免费进行加急处理：
1. The audit is not scheduled because of our company’s internal reasons; 因本公司内部原因造成的应安排但未安排的项目；
2. The audit date is scheduled on working days and then moved to weekends or holidays because of our company’s internal reasons;因本公司内部原因造成的已公布安排在工作日然后被改至休息日或节假日审核的项目；
3. The audit that needs to be advanced according to BSCI’s or SAAS’s requirements ( Only apply to BSCI Program); BSCI或SAAS要求进行加急处理的项目（仅适用于BSCI审核项目）；
       The arrangements can be advanced and 1 man-day audit fee should be charged for the situations below: 符合以下情况的审核项目可以进行加急处理，但必须收取1人天的加急费用： 

1. The audit needs to be arranged on weekends or holidays but not because of our company’s internal reasons; 非因本公司内部原因但需要安排在休息日或节假日加班审核的项目；
2. The audit applies to be advanced without any special reasons; 无其他特别原因，申请自愿要求进行加急的项目；

3. The planned audit date is canceled and apply for a new date because the RSP is not approved or any other reasons which is not because of TUV Rheinland ( only applies to BSCI Program);因未完成RSP的操作或其他非本公司的原因造成项目原有排期被取消后申请再次安排审核排期的项目（仅适用于BSCI审核项目）；
The audit that satisfies more than 1 of the items above will not be charged repeatedly.同时符合以上多个条件的项目不再重复收费。
e. If the formal notice of cancellation or rescheduling of  the on-site audit is requested by Applicant after confirmation, the fee charges will be according to the following:  如果申请方正式提出取消审核，或更改审核日期，收费如下：
	Days prior to the committed date
	Audit  fee

	预定审核日期前
	审核费

	Within 5 working days
	50% of quoted charge

	5个工作日内
	50%费用

	Within 2  working days
	80% of quoted charge

	2个工作日内
	80%费用

	Access Denied
	Full Charge

	（审核当天）工厂拒绝审核
	全额


f.  The normal duration of issuing final audit report and uploading to the website is 10 working days; If the applicant requests the final report within 3 or 5 working days additional 1 Man-day and 0.5 Man-day audit fee should be added for the express service.正常出报告和网上上传的时间是10个工作日，如果申请方要求3或5个工作日内出报告我们会分别加收1人天或0.5人天的审核费用；
注1：若所需发票抬头和申请方信息不一致或以私人帐号付款时, 请在回传申请表时告知所需发票抬头. 

注2：请把申请表每页都签字盖章并回传，我们会尽快给您出合同！
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